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Pre-Orientation

ELTE Facutly of Humanities, Department of
International Affairs

Ms. Lilla Gilidn: Erasmus+ student coordinator
Mr. Sdndor Balaci: Guest student coordinator
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Join our Facebook group:
Students of the Faculty

OFFICAL FACULTY WEBSITE
ELTE OFFICIAL WEBSITE

Follow us online L =0

Follow us online
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https://instagram.com/elte_btk?igshid=YmMyMTA2M2Y=
https://www.facebook.com/eltefacultyofhumanities/
https://www.facebook.com/groups/3052367614988051/?notif_id=1626960839707257&notif_t=group_invited_to_group&ref=notif
https://btk.elte.hu/en/
https://www.elte.hu/en/

Orientation Week

https://btk.elte.hu/welcome-to-our-new-students

https://www.btk.elte.hu/orientation-week
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https://btk.elte.hu/welcome-to-our-new-students
https://www.btk.elte.hu/orientation-week

Orientation Week & Semester starting

Erasmus+ and other exchange students

6-9th February 2024 - Orientation Week — IN PERSON

Monday 12th February 2024 — Classes start — IN PERSON
Department of International Affairs (DIA) — Building A, office 44.

Programmes: https://www.btk.elte.hu/orientation-week

www.btk.elte.hu
https://www.btk.elte.hu/welcome-to-our-new-students

e

(( @/D ELTE | o Useful information for the start of the semester
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https://www.btk.elte.hu/orientation-week
http://www.btk.elte.hu/
https://www.btk.elte.hu/welcome-to-our-new-students
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Border crossing, entry information

All COVID restrictions concerning border crossing are lifted. For further info, please check the
following websites:

e https://www.police.hu/en
e https://www.elte.hu/en/visa-procedure/entry

Foreign students travelling to Hungary with a valid Hungarian residence permit for a period
exceeding 90 days are treated in the same way as Hungarian citizens, thus they can enter Hungary
without submitting a special request prior to their arrival.

In case of further questions please contact the consular services and Hungarian missions in your
country: https://konzuliszolgalat.kormany.hu/hu-missions-abroad
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https://www.police.hu/en
https://www.elte.hu/en/visa-procedure/entry
https://konzuliszolgalat.kormany.hu/hu-missions-abroad

Keeping your stay legal

Students from the European Economic Area (EEA: member states of the EU
and Norway, Switzerland, Iceland, and Lichtenstein)
registration card.

Students from the non-European Economic Area (EEA):
residence permit,
and after your arrival in Hungary you need to register your accommodation.
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Keeping your stay legal
EEA students

Obtain a Registration Card please visit the website from below and proceed according
to the information you can find there:

Enter Hungary: https://enterhungary.gov.hu/eh/

Within 90 days after your arrival latest — only ONLINE submission is available

More information:
https://www.btk.elte.hu/en/content/practical-matters.t.3375?m=227
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https://enterhungary.gov.hu/eh/
https://www.btk.elte.hu/en/content/practical-matters.t.3375?m=227

Keeping your stay legal
Non-EEA students

Students in possesion of a D type of visa:

After your registration with the DIA please contact the National Directorate-General for Aliens Policing in order to
obtain your residence permit. Please ask your administrative coordinator to issue the certificate of student
status, that can be forwarded to you by e-mail too. This document is absolutely neccessary, together with the rest
of the required documents.

Please check the website of the authority:

https://www.elte.hu/en/visa-procedure

NON-EEA (EU) student who entered Hungary without any visa:

We would suggest you to visit the website from below and make arrangements according to the information
provided by the website:

Enter Hungary: https://enterhungary.gov.hu/eh/ - only online submission is available!

=
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https://www.elte.hu/en/visa-procedure
https://enterhungary.gov.hu/eh/
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WELCOME TO THE ENTER HUNGARY PAGE OF ENTERHUNGARY!

Dear Clients,

we hereby inform you that the following cases are exempt from payment of administrative fee:

issue of residence permit or extension of residence permit of Ukrainian citizens

issue of residence permit or extension of residence permit for purpose of studies, or employment of Belorussian citizens

applications for issue or extension of residence permits for purpose of studies of those, who receive Hungarian State Scholarship e.g. Stipendium Hungaricum, or the

ones who have for-study ministerial sponsership

In the above cases, the administrative fee does not have to be paid off!

Dear Employers,

we hereby inform You that in order to repert the beginning and the termination of employing a person who is a beneficiary of temporary protection a separate form is
available under the case type “Announcement”. We kindly ask you that regarding beneficiaries of temporary protection report the beginning and the termination of the
employment solely by using the designated form! The National Directorate-General for Aliens Policing hereby thank you your cooperation by complying with the above

mentioned rules.

This system helps you submit your application for a residence permit in Hungary electronically, without queuing. If you wish to enter Hungary or the Schengen Area from

abroad, the Ministry of Foreign Affairs and Trade will help you.

You can submit your e-application as a private person or a preferred employer/temporary work agency, as well as a legal representative. You need to make a registration

before submitting the first application. The registration procedure varies in the case of a
Menedékes regisztralds (How to submit a simplified application for recognition)

As a private person
As a preferred employer or temporary work agency

By a legal representative

Related to the use of the website, the user guide includes a detailed description.

adatkezelési tdjékoztatd
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Preparation of E-application and process of submission:

Create your own user account.

Enter your e-mail address andRegistrationother details requested in the registration datasheet. When registration is finished, we will send you your single use
N

password. If you do not wish to use a computer for submitting your application, complete the application in a paper format, and submit it as usual.

Complete the datasheet stating the purpose of your residence then forward them to our office!

If details are found to be missing for processing your application, you will be asked via mail sent to your account to provide further information. shall comply with the
instructions.

rint and sign the application.

Following this you will be informed of when you should visit our authority for data control. It is important that you bring the printed and signed application and the

required documents with you at this time!

Related to the use of the website, the user guide includes a detailed description.

| Residence permit for third-country national ‘

Permit for third-country national family member of EEA nationals and Hungarian citizens

‘ Permanent residence permit for third-country nationals |




Registration [ p—

® |actasa private individual, in my own case
O act as a lawyer, as a proxy

O | act as an employer, representing a company

Surname (as in passport) First name (as in passport)
phone number date of birth
YYYY-MM-DD

email address

Registration

back

adatkezelési tajékoztatd



Keeping your stay legal

Questions: email to our visa coordinator: visa@elte.hu
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Keeping your stay legal
The Residence Permit

NEM ALLAM ARSAG SZULETE 0
F/m RS I
AZ ENGEDELY TIPUSA A KARTYA ERVENYESSEGE

TARTOZKODAST 15 07 2022

TANULMANY I

RESIDENCE PERMIT
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Keeping your stay legal
The Residence Permit
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Quaestura Office https://qter.elte.hu/default.aspx - Services

ELTE | QUAESTURA

OFFICE OF STUDENT SERVICES

Home News Online administration FAQ Documents Online booking Contact

Login
using Neptun account
Identifier;

Login
New password

Links

E6tvos Lorand University
(EN) (DE)

Quaestura Office of
Student Services -
Facebook

Neptun

Neptun

Websites of the faculties
Faculty of Law

Barczi Gusztav Faculty of
Special Education

Faculty of Humanities
Faculty of Economics
Faculty of Informatics

Faculty of Education and
Psychology

Faculty of Primary and
Pre-School Education

Contact

Quaestura Office of Student Services
Services

Student card management

Acceptance of Student Loan Contract

Providing the Neptun code/user name and password for students and professors
Posting service: forgotten Neptun password; temporary student card;
validated plastic student card, certificate of student status

Health insurance management for foreign citizens

Providing information regarding Finances

Providing Certificate of Student Status

Correcting personal data in the Neptun system.

Transmission of the contracts of the CareerCentre of ELTE
Transmission of the Alumni registration form

e o o 0

..

Short Guide to the administration at the Quaestura Office of Student Service

Please note:

If you have any concerns regarding your courses or exams,
or other problems that are none of the above mentioned cases,
please contact the Registration Office of your Faculty.

Address: Budapest, Egyetem tér 5., 1053

Phone number.: +36-1-381-2353 or 06-1-41-6500/8253
E-mail address: quaestura@elte.hu

Mailing address: 1364 Budapest Pf. 109.

Facebook page: https://www.facebook.com/eltequaestura/

\ E LT E FACULTY OF
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- o[LTEQépu\et
AS('\ruxm

Ferenciek tere(f) o
& OSK‘”D'“' [Frerenciek tére

Eotvos Lorand
zsébet hid ¥ Tudomanyegyetem...

Fovarosi Szabé
Ervin Konyvtar

Kalvin tér(

PALOTANEGY

%)
%
%

n

% —
h G“‘ I
Nagy Vasarcsarnoh2g-gle
| Térképadatok ©2022 Altaldnos Szerzdési Feltételek . Térképhiba bejelentése

— ]

Ch2 Student ID



https://qter.elte.hu/default.aspx

Quaestura Office https://qter.elte.hu/default.aspx

Services

Neptun Password help
Certificate of Student Status (active) (however the DIA office is also

able to send you the certificate if you request it)
Processes Temporary Student Identification Card
Arranges Health Insurance on a fee-paying basis

(@) ELTE | Zumes Cha Student ID


https://qter.elte.hu/default.aspx

Budapest 80 posta
ot O
¥ 5] B %
2 as Kényvtar Klub 2
le's Irish ? ¢ B & Treffort Kert
Yaura se® Puskin Mozi g\o‘f’\\'
§a® Q _CO\\\\’“ Astoria m
Vo5
< Burger King
i o U : g Fekete T
ye 'rn-héaz 3 W\ o]
Egyetem tér 5 B ¥ § ey
% Bolcsészettudomanyi Kar
\.3\0‘5“ g A =
1053 B d t X () Ferenciek tere yZ %
udapes o
e C;
*alné szobra = Teaf
2
6 perc acody 52
. Ady Endre AKE':Om 3
About a 5-10 minutes walk from the Emlékmzeum Ly
0O i .‘:. > K‘ 6 perc
Faculty of Humanities 5 e Esterhizy P
Red Ruin Petéfi Irodalmi Mmeﬁap (
ELTE Apéczai ¢" =
Csere J4nos... «* Magyar Nemzeti
y .0 Muzeum
Bor Etterem @ L’ g z
&, OEgyetem tér5 f%
% Park
iy E6tvos Lorand Bl
% Tudoményegyetem £ |
2 & -
E LT E ’ FACULTY OF
HUMANITIES

Térkdnadarak @ Gannla 2012

Mamear

Ch2 Student ID



Quaestura Office

Opening Hours at EGYETEM TER 5.
(Right now, until 11th February. When classes start, please check the website for the new
timing: https://qter.elte.hu/Statikus.aspx/Elerhetoseg .)

Monday: 09:00 - 13:00
Tuesday: 09:00 - 13:00
Wednesday: 12:00 - 16:00
Thursday: 09:00 - 13:00

Friday: 08:00 - 12:00

(@) ELTE | Zumes Cha Student ID


https://qter.elte.hu/Statikus.aspx/Elerhetoseg

Student Identification
Students staying shorter than 12 months

Temporary Student ID paper

(A/4 format paper sheet document)
-Issued by Quaestura Office described below:
-https://qgter.elte.hu/Statikus.aspx/GylK-Diakigazolvany
(you most login into the Quaestura office system with your Neptun code and password)
-IMPORTANT: the ID (paper A/4) is valid only for 60 days from the day it has been issued, the
document can be requested from Questura according to the information provided by the
office and that can be found on the link above mentioned. After 60 days the document
expires and has to be requested once again from the Quaestura Office.

(@) ELTE | Zumes Cha Student ID


https://qter.elte.hu/Statikus.aspx/GyIK-Diakigazolvany

Student Identification
Discounted transportation in Hungary

Temporary Student ID paper is valid to be used for discounted
transportation in Budapest and any other means of transportation in
Hungary (bus, train,etc).

Always check for student discounts at other places (e.g. museumes,
cultural events, sport facilities)

(@) ELTE | Zumes Cha Student ID



Student Identification
Discounted transportation in Budapest

ALWAYS carry your student ID with you

Monthly discounted pass: 3.450 HUF
Your student ID card number is necessary for the pass, you should write
this number on the pass if this has not been done at the cashier

Budapest pass can be bought from ticket machines or online through
,Budapest Go” app.

One way ticket: 450 HUF

(@) ELTE | Zumes Cha Student ID



Student Identification
Discounted transportation in Budapest

You must have a validated ticket or a valid pass before boarding the
vehicles.

BKK officials are authorized to check the validity of your ticket or pass
any time during or after your trip.

Passengers without valid ticket or pass are to pay a heavy fine: 25.000,-
HUF (approx. 66-70 EUR).

— Do NOT use public transport without your Student ID paper!!!
- Do NOT buy a student monthly pass until you get your Student ID
paper (12th February!!!!)

(@) ELTE | Zumes Cha Student ID
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Open a bank account in Hungar

Erasmus+ and exchange students:
It is not obligatory but recommended to open a hungarian bank account,
especially if you stay for a whole year.

T
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Open a bank account in Hungary

You can open the account at any banks. O
Recommended bank:

near Astoria (campus): Karoly krt. 1 otp

OTP ATM:
in building 4/A, next to the Dept. of International Affairs
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Campus
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Department of International Affairs (DIA)

Muzeum krt. 4/A
1088 Budapest
Ground floor, room 44

Administrative coordinators:
Erasmus+ exchange students: Ms. Lilla Gilian
incoming@btk.elte.hu
Other exchange students: Mr. Sandor Balaci
mobility@btk.elte.hu

(@) ELTE | mmer, Cha Campus
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How do | contact the DIA and my administrative coordinator?

Students have to register for office hours here: kronosz.elte.hu
Office hours:
Monday: 13.00-16.00

Tuesday: no office hours

Wednesday: 13.00-16.00

Thursday: no office hours
Friday: 09.00-12.00

(@) ELTE | Zumes Cha Campus


https://idp.elte.hu/auth/module.php/eltedbauth/authpage.php?ReturnTo=https%3A%2F%2Fidp.elte.hu%2Fauth%2Fmodule.php%2Feltedbauth%2Fresume.php%3FState%3D_bc9851904680f908aeee77354e49d7ecc1aa7797eb%253Ahttps%253A%252F%252Fidp.elte.hu%252Fauth%252Fsaml2%252Fidp%252FSSOService.php%253Fspentityid%253Dhttps%25253A%25252F%25252Fkronosz.elte.hu%25252Fsimplesaml%25252Fmodule.php%25252Fsaml%25252Fsp%25252Fmetadata.php%25252Fdefault-sp%2526cookieTime%253D1629985476%2526RelayState%253Dhttps%25253A%25252F%25252Fkronosz.elte.hu%25252Fhome.php&LoginType=neptun-href&sp_language=hu

Student administration
Registration with the DIA office

Registration: In person!

v'During Orientation Week — signing registration form on 6th February from 1 PM
(orientation session)

v'Later arrival: you must visit the office for Registration

v'Registration is a must!

v'Building A, room: 44 (ground floor)

v'Erasmus+ exchange students: Ms. Lilla Gilidn

v'Other exchange students: Mr. Sandor Balaci

Bring your Certificate of Arrival with yourself!!!

After 12th February: come in Office hours: ONLY with booked appointment:
v" Book an appointment for an office hour: kronosz.elte.hu

(@) ELTE | Zumes Cha Campus


https://idp.elte.hu/auth/module.php/eltedbauth/authpage.php?ReturnTo=https%3A%2F%2Fidp.elte.hu%2Fauth%2Fmodule.php%2Feltedbauth%2Fresume.php%3FState%3D_bc9851904680f908aeee77354e49d7ecc1aa7797eb%253Ahttps%253A%252F%252Fidp.elte.hu%252Fauth%252Fsaml2%252Fidp%252FSSOService.php%253Fspentityid%253Dhttps%25253A%25252F%25252Fkronosz.elte.hu%25252Fsimplesaml%25252Fmodule.php%25252Fsaml%25252Fsp%25252Fmetadata.php%25252Fdefault-sp%2526cookieTime%253D1629985476%2526RelayState%253Dhttps%25253A%25252F%25252Fkronosz.elte.hu%25252Fhome.php&LoginType=neptun-href&sp_language=hu

Further useful information

(@) ELTE | mmer, Cha Campus



Buddy stop

Near Gélyavar building

The rule is simple: whether you just have a question or feel entirely lost,
just stand under the sign. If you see someone standing there, approach
them and offer a helping hand.

(@) ELTE | mmer, Ch4 Campus



FREE TRAININGS

BEING AN INTERNATIONAL STUDENT (ONLINE): TRANSITIONS,
COMMUNICATION, WELL-BEING

* Intercultural training
https://www.btk.elte.hu/being an international student online

* Counselling services
https://www.btk.elte.hu/counselling-services

(@) ELTE | Zumes Cha Campus
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PASTORAL SERVICE

Foreign students at ELTE have access to the pastoral services of PPCU
(Pazmany Péter Catholic University)

Individual and small group exercises

holy masses in English

keeping faith groups (online)

spirituality days, spiritual practice weekends during during major
Catholic holidays

preparation for sacraments (baptism, confirmation)

leisure and cultural programs: excursion, film clubs

lectures, roundtable discussions on Christianity, spirituality

More information here

(@) ELTE | Zumes Cha Campus


https://www.elte.hu/en/content/pastoral-service.t.1877?m=541

Chapter 5

Academic Regulation

@ ELTE ’ s Ch5 Academic Regulation



Academic calendar:
https://www.elte.hu/en/academic-
calendar

'(@J‘\ BT s Ch5 Academic Regulation



if you miss more than 30% of your classes (= 3 times 90 minute slots in
your timetable), you will not get a grade and have no credits

@ ELTE | oo Ch5 Academic Regulation
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Technical issues, and other practical matters
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Use Wi-fi at the campus wifJ)

* You can use wi-fi at the university with your ELTE Caesar account.
* You have already received info on ELTE accounts in the info letters.
* More info:

https://www.elte.hu/en/it-support

‘\ . .
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https://www.elte.hu/en/it-support

Copy shop

At the campus:
In building R, ground floor
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Book shop

Book shop at the campus: A building, basement room number: -176
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Libraries

English and German language library: main building
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https://konyvtar.btk.elte.hu/angol-konyvtar
mailto:seaslib@btk.elte.hu
mailto:germbibl@btk.elte.hu

Every department has its own library. Ask your academic coordinators or
course lecturers for information, other suggestions.

(@;} ELTE | jSumer Ch6 Technical issues,

HUMANITIES

practical matters



Libraries

University library & catalogue:
https://konyvtar.elte.hu/en

Online database available for ELTE students: https://eltekonyvtarak.elte.hu/en/egyetemi-
konyvtari-szolgalat/adatbazisok/adatbazislista?redirect

HUMANITIES
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Eating facilities near the campus

Mhely Egyetem Café (at the
campus): soups, salads,

sandwiches, coffee, tea, desserts
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Eating facilities near the campus

Vega City: Muzeum krt. 23. (vegan food, menus, burgers)
Subway: Astoria (sandwiches)

McDonald’s: Astoria

Burger King: Astoria

Bamba Marha Burger: Astoria

Manu+: Muzeum krt 7. (Neapolitan pizza)

Black Cab burger: Rakdczi ut. 19. (hand-made burgers)
Zoska: Ferenczy Istvan utca 28. (breakfast and café)
Csendes: Ferenczy Istvan utca 5. (restaurant)

Belvarosi Disznotoros: Karolyi utca 17.(Hungarian food)
Padthai Wok Bar: Egyetem tér

(@ ELTE | DS Ché Technical issues,
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Eating facilities near the campus (shops)

* Tesco Express: Astoria (supermarket)

 Aldi: Kossuth Lajos utca 13. (supermarket)
* Lipoti bakery: Rakoczi ut 4-6.

 City Spar: Karoly korut 22-24. (supermarket)

@ ELTE | o Ch6 Technical issues,
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Attention:

In many cases official emails sent from the
...@btk.elte.hu are automatically directed into a spam
folder of your email account.

Always check the spam folder!

<@ ELTE ‘ :‘AUCI\;J:L\:T?ES Ch6 Technical issues,
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Guest Student Course Registration Form

e After arrival
* Courses you could not register yourself
e Teachers’ permissions

Form = Submit at office personally until:
1st March
(the sooner-the better!)

E LT E FACULTY OF
HUMANITIES

- - . DEAN'S OFFICE
]_ | T [_ ACULTY OF DEPARTMENT OF INTERNATIONAL AFFAIRS
o - G I Tivatal

GUEST STUDENT COURSE REGISTRATION FORM

Name: | Dats of birth-

Placs of birth- | Neptun code-

Address in Hungarg-

&-mail:

‘The undersigned request to be sllowed to participate in the seminars and taks the examinstions listed below. For
this purpose I have the consent of the academic coordinatay lectrer concemed. The signamres below amest to tis.

I could successfully register myself for these courses in Neptun:

Course code Brief title

I need to be registered for these conrses in Neptun by my Erasmus/Guest student
coordinator:

Course cads Brief tidle Signarurs of course lecturar
or head of

T declara that:

University/ Institute of Higher Education {name of your home-university).

Ch7 Docs during the semester




In parallel with registering the courses in the Neptun system, please also register, list them on the document
which can be downloaded from the website of the Faculty.

Please download the document: GUEST STUDENT FORM here.

(click on Documents)

For the courses listed on the form you couldn’t register yourself (any reason like prerequisite requirement
or the course was full or the deadline was over...etc) you must request the course instructor’s/ lecturer’s
approval (signature!) to take part in the course.

The approval should be requested by you from the teacher. Please ask the teacher to sign the Guest Form.
Once you have gathered the signatures on the Guest Form, please bring the Form to your administrative
coordinator to building A, office 44.

The Guest Student Course Registration Form has to be signed by your academic coordinator at the end,
before you submit to the DIA Office

e Deadline: 1st March!

- Maybe by some of the courses offered by the School of English and American Studies (SEAS) you need to
ask the signature from the teachers.

(@ ELTE | o Ch7 Docs during the semester



https://www.btk.elte.hu/en/incoming-registration-useful-information

Guest Student Course Registration Form

Let’s re-check

Download from here:
https://www.btk.elte.hu/en/incoming-registration-

. - ) ) DEAN'S OFFICE
]_ I | I_ FACULTY OF DEPARTMENT OF INTERNATIONAL AFFAIRS

HUMANITIES Dékcini Hivatal
Memmetlfizi Kapesolatok Trods;

GUEST STUDENT COURSE REGISTRATION FORM

Date of birth:

Nawme:

Place of birth: Neprun code:

Address in Hungary:

e-mail

useful-information
- Documents

E LT E FACULTY OF
HUMANITIES

The undersigned request to be allowed to participate in the saminars and take the examinations listed below. For
this purpose I have the consent of the academic coordinator lectarer concemed. The signatures balow attest to this.

I could successfully register myself for these courses in Neptun:
Brief drle

Couwrse code

I need to be registered for these courses in Neptun by my Erasmus/Guest student
coordinator:

Course cods Brief rde Signarure of course lecrurer
or head of de

I declare that:
T am aregistered student @t tha ... s
University! Institute of Higher Education (name of your home-university).

Academic coordinator's signatare student’s signature

Budapest,.....o.oooe

plezse read the reverse side of this form!

Edtvis Lordnd University, Faculty of Humanities



https://www.btk.elte.hu/en/incoming-registration-useful-information
https://www.btk.elte.hu/en/incoming-registration-useful-information

Learning Agreement (for Erasmus+)

Always the academic coordinators are signing the document
(not Lilla or Sandor!)

* Before the mobility part: if it is not signed yet, have it signed

* During the mobility part: if your courses change compared with the
Before part, fill it in, and have it signed

* After the mobility: only necessary if your home university requests it
List of the academic coordinators:

e https://www.btk.elte.hu/erasmus academic coordinators

e
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https://www.btk.elte.hu/erasmus_academic_coordinators

Confirmation of Arrival (for Erasmus+)

Please use the form given by your home university or download it from your
home university website.

The signature of this document can be requested only in person from your
administrative coordinator at the DIA office after your arrival.

For the signature on the Certificate of Arrival please contact in person the DIA
office during the office hours even without booking an appointment on the first

academic week.
AFTER 12th February, in order to visit the DIA office in person:
Please book an appointment:

kronosz.elte.hu

HUMANITIES

-
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https://idp.elte.hu/auth/module.php/eltedbauth/authpage.php?ReturnTo=https%3A%2F%2Fidp.elte.hu%2Fauth%2Fmodule.php%2Feltedbauth%2Fresume.php%3FState%3D_00d203adce964e5b8d03d2fc2bee9a041ca78bdd9b%253Ahttps%253A%252F%252Fidp.elte.hu%252Fauth%252Fsaml2%252Fidp%252FSSOService.php%253Fspentityid%253Dhttps%25253A%25252F%25252Fkronosz.elte.hu%25252Fsimplesaml%25252Fmodule.php%25252Fsaml%25252Fsp%25252Fmetadata.php%25252Fdefault-sp%2526cookieTime%253D1630059140%2526RelayState%253Dhttps%25253A%25252F%25252Fkronosz.elte.hu%25252Fhome.php&LoginType=neptun-href&sp_language=hu

Documents before leaving

1. Transcript of Records
2. Certificate of Attendance/Stay/Departure

' @ ELTE \ e s Ch7 Docs during the semester



Transcript of Records

* The Transcript of Records will be issued by the Department of International
Affairs (DIA) and it will be generated by the Neptun system.

* Make sure that all your grades are recorded in the Neptun system before your
departure so that we can issue your official Transcript of Records. When all
the marks are vidible in Neptun, write us an email and the signed document
will be electronically sent to your email address.

=
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Confirmation of Stay / Certificate of Attendance

Please use the form given by your home university or download it from your
home university website.

If it is not available, let us know personally and we will use the ELTE form, more
information will be provided before the examination period.

PERSONALLY, never earlier than 10 days before your departure!

=
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ELTE Caesar account (lIG ID) & email address

e Benefits:

ELTE WIFI

access to MS Office 365 1
the official letters are sent to the ELTE email Com pu ISO ry H

No problem with Hotmail, Yahoo mails

via Outlook, your emails are available on every device
access to Microsoft Teams

Step-by-step guide: https://www.elte.hu/en/it-support
IIG ID can be required here.

When you get your ELTE email address, do not forget to register it in the Neptun system:

Log in to Neptun

Go to the My data

Click on Contact information

Click on New Email address

Type your email address and click on the save button.
Enjoy your brand new, personalized ELTE email address!

FACULTY OF Ch7 Docs during the semester

HUMANITIES
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Departmental coordinators

With study issues, always contact your academic coordinator!

(teacher, academic staff member of the department/institute, who confirmed your
acceptance and LA)

Available courses and list of the coordinators: https://btk.elte.hu/en/content/course-
catalogue-for-incoming-erasmus-students.t.3543?m=261

If you still need assistance ask for help from your administrative coordinator
(Lilla or Sdndor ©)

\ h
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https://www.btk.elte.hu/erasmus_academic_coordinators
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How to sign up for the courses?

You can sign up for your courses in Neptun system. NEPTUN

Do not worry if you cannot register for one or more courses because of a course prerequisite
obligation or if you miss the registration deadline. Lilla and Sandor will register the course in your
Neptun but you must present the teacher’s signature and correct course code on the Guest Form.

Neptun tutorial film: please copy, paste the link into your web browser to access the site:

https://www.btk.elte.hu/media/f6/76/c6c39ebebbeb04f10ce392110e83efb47648c17aecef594d0d
acddee3aed/Neptun%20tutorial.mp4

(More details about the course registration soon at the end of the presentation.)

o

T
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https://www.btk.elte.hu/media/f6/76/c6c39ebe6beb04f10ce392110e83efb47648c17aecef594d0dacddee3aed/Neptun%20tutorial.mp4
https://www.btk.elte.hu/media/f6/76/c6c39ebe6beb04f10ce392110e83efb47648c17aecef594d0dacddee3aed/Neptun%20tutorial.mp4

Hungarian Language Courses for Erasmus+ and other exchange

students

Details:

General Hungarian language course . / Il.

https://www.btk.elte.hu/hungarian-language-courses

Contact: hungarian course@elte.hu

o .
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Sport courses

You can sign up for sport courses in Neptun system.
OR
You can choose other courses offered by BEAC (Budapest University Athletic Club).
You have to pay for all of the courses via Neptun/Q-space (official fee: 6000 HUF)

Please ask the trainers if there is any other fee to be paid, apart from the official fee
indicated by Neptun for the respective course!

More info:

https://www.beac.hu/in-english/

\ h
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How to use Neptun?

First of all, you need to be able to log in.

You got a Neptun code: combination of 6 digits/letters
To be able to log in, generate your own password on the website of our Quaestura Information Office
(https:/ /gter.elte.hu/UjJelszo.aspx).

Please, read the instructions in the Neptun code email!
It is essential to generate a new password and enter the system before you register for the university.

What will you need for generating a new password?

Your mother’s birth name (in Hungarian format: Family name first, then First name second, only the
first letters are capital letters. ie: Anna Smith will be: Smith Anna)

Zip code of permanent address

Passport number (or ID number, if you don’t have passport) — what you gave in the registration form!

In case you have any problems, remarks, please, contact your international administrative coordinator

=
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https://qter.elte.hu/UjJelszo.aspx

Two-step authentication to Neptun - first login

Select the English flag icon on https://neptun.elte.hu

1st step: password-based identification (no change)
download Microsoft Authenticator app from Application Store
after opening accept the data protection declaration = click on Continue button
go back to Neptun = click on Next button = receive a pairing code to your e-mail address
—log into your e-mail account—> Inbox
Go back to Neptun = enter the code received via e-mail (valid for a short period of time) open Ms
Authenticator app =>click on ,,Scan a QR code”-> scan it 2you get a six-digit ID (valid for 30
seconds)
go back to Neptun > below TOPT code: enter this ID = choose student web

Video on login process : https://www.youtube.com/watch?v=4wZ5XcMmOs8
- If case of login problem, please turn to Quaestura Student Customer Service Office:
https://qter.elte.hu/Statikus.aspx/Elerhetoseg

;
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https://www.youtube.com/watch?v=4wZ5XcMmOs8
https://qter.elte.hu/Statikus.aspx/Elerhetoseg

<« C @ neptuneltehu

ELTE Neptun  Sugé ~ Belépés SIZ

EEECWE— | Member of the ’ {4 lJ\"‘ Iy
Pan-European Seal szakmai gyakorlatiQ Tajékoztato Lendiilet-palyazoknak = o Nyilt napok az ELTE-n
program 2023/2024 ELTE Kommunikécios, Marketing és Rekrutaciés Igazgatosag, 5 hete ELTE Kommunikaciés, Marketing és Rekrutacids Igazgatésag, 5 hete

ELTE Kommunikaciés, Marketing és Rekrutacids Igazgatdsag, tegnap

ELTE Honlap ELTE Shop ELTE Sport Kift. Q-tér Eo6tvos Kiado Egyetemi Kényvtar
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ELTE Neptun Help ~

Login
Identifier

Forgot password? New to ELTE Neptun? New password

Password

ELTE Homepage ELTE Shop ELTE Sport Lid. Q-space Eétvés Publishing Ltd. ELTE Library Service
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News ¥

NEW MTMT
ADMINISTRATOR
FOR ELTE FOH
INTERNATIONAL
STUDENTS >

New MTMT administrator for ELTE F(ﬁ'/,
international students

Agnes Diana Agai, Yesterday

LIBRARY INFORMATION KONYVTARI INFOK
FROM DECEMBER 5, 2022. 2022. DECEMBER 5-TOL
2023. FEBRUAR 26-1G

TO FEBRUARY 26, 2023,

OPENING.MOU'RS. NYI}VA T;RTA‘S

LOAN KOLCSO‘NZE'S

ELTE Faculty of Humanities Libra
05.12.2022. - 26.02.2023.

Agnes Diana Agai, 6 weeks ago

FACULTY OF
HUMANITIES

EETEY

Student web Teacherweb Reports (4) ~

Help ~

Megwilfozoﬂ

nyitvatartds

Opening hours of Quaestura in Decembe

2022 and January 2023

ELTE Quaestura Office of Student Services, 6 weeks ago

ELTE PPK Library'; new we.bpage "

PPK Library of Faculty, 5 w

Jarmalov Rezs6 (CHXWJR) Log out

o
EIT Digital Master School

EIT Digital Master School — the place where
tech meets business - offering 2-year
programmes and double master’s degrees from
2 top European universities, will continue, in
2023,

Balint Molnar, 2 months ago

You can't apply for end-of-semester exams and
the next academic semester,
f you have MONEY DEBT to any ELTE library

You can't apply for end-of-semester exams and
the next academic semester,
if you have EXPIRED BOOK LOAN from any ELTE lbrary

Faculty of Humanities - semester exams
¢ library debts

Agnes Diana Agai, 5 weeks ago

eeks ago

ELTE PPK Library is partially open ——

PPK Library of Faculty, 6 weeks ago
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Course registration periods

* Pre-course registration period: already open. Closes on 2nd February, 4 PM

¢ ,,Ranking period”: From 2nd February 8 PM until 8th February 5 PM - according to the point
system of Neptun, the students with the most points will stay on the course registered. NOTE: You
may be deregistered from the course you have registered yourself - please check your subjects in
Neptun on 8th February late evening or 9th February early morning, if you got a place, or you need
to register again during the first come first served course registration period!

¢ First come first served course registration period: 9th February, 8 AM — 16th February 4 PM. -
The fastest gets the leftover places, therefore be quick. You can register yourself for the courses you
have been dropped from after the ranking period. You need to be fast to get the free places at the
courses.

https://www.btk.elte.hu/academic-calendar

It may happen that there is a pre-requisite at a course — Guest Form after arrival

(@) ELTE | msmer, Ch 9 Neptun



https://www.btk.elte.hu/academic-calendar

Neptun / course registration

First come first serve course registration period
9th February, 8 AM — 16th February 4 PM

After the ranking period, if you have less points than others, you will be dropped
from the course by Neptun.

So, you need to be quick to register yourself again for the free places offered for
the rest of the students (like in a competition)

If it is successful, you are enrolled to the course

If not, after your arrival you need to ask the teacher’s permission on the Guest

form, and by submitting the Guest Form to me, | will register you onto the courses
for which you got the permission.

(@) ELTE | msmer, Ch 9 Neptun




Questions:

Please contact your academic coordinator with academic

questions/issues (subject, teacher, course related)

Please contact your administrative coordinator with other
questions/issues

=

@ EENEN N Ch 9 Neptun

=




FACULTY OF
HUMANITIES

btk.elte.hu/en
facebook/eltebtkbudapest

instagram /elte_btk
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